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Introduction
This guide is a companion to the I Want To Work workbook. It provides guidance and instruction to the person’s workbook partner on how to get the most useful information. The partner should be someone who knows the person well and is familiar with their routines, likes, dislikes, interests, and work history. It's recommended that the partner read the entire guide before starting.
Purpose of the Workbook
The I Want To Work workbook is designed to assist people with intellectual and other disabilities to assemble information for obtaining employment. It is grounded in person-centered principles, making all information gathered unique to the person.
By completing the workbook, a person will:
· Identify two areas of interest in which they would like to work.
· Develop a plan document that describes supports needed to be the most successful at work.
· Prepare a résumé.
Working in a field based on interests and passions provides rewards and benefits. Understanding a person's interests helps give direction for a job search.
Document Use:
· The work support document is not intended to be handed to a prospective employer. It is meant to inform a support person (job coach, counselor, teacher). It may be given to an employer once a trusting relationship is established.
· The résumé, once typed, may be given to prospective employers. A functional résumé format is used in this workbook, but a chronological format may be best if the person has a paid work history.
Partner Role
The partner’s primary role is to have conversations with the person so that the recorded information best reflects the person's ideas, personality, preferences, and dreams/wishes for work.
As the partner, you may know answers to the questions. Always give the person a chance to answer first, then have a conversation, and then remind them of things you know. The person has the final say about what is included.
Other partner responsibilities:
· To work side-by-side with a person to complete the workbook.
· To make sure the person understands the contents so information may be gathered.
· To explain any concepts that are new to the person.
· To offer information you know about the person to see if they wish to include it.
· To assist in obtaining information, especially for the résumé, if you or the person don't know it.
· To assist in typing the work support document and résumé.
Process
The workbook is divided into four chapters.
· It is recommended no more than one chapter be attempted in one meeting. Doing just a few pages at a time is appropriate for some.
· The schedule and setting should be chosen based on the person’s preferences, personality, style, and schedule.
· The format is mostly question and answer, with the best information coming from conversations between the person and the partner guide.
Workbook Instructions:
· "Read aloud": Ask the person their preference (read aloud themselves, partner reads aloud, or silent reading followed by discussion). Always check for understanding. (All pilot participants chose to read aloud.)
· "Write": The person is encouraged to write. If they cannot or do not wish to write, the partner may do so. (All pilot participants chose to write themselves.)
· "Explain, tell": Always give the person an opportunity to describe what they have read before explaining it to them.
· Do not get too focused on answering questions “correctly.” Answers that don't exactly fit the question can still provide useful information.
· The number of lines is only to help the person write more clearly. If they need more space, use the notes pagesscattered throughout the book.
Pilot
The workbook was piloted with five young adults with intellectual disabilities using several tools and concepts from the Learning Community for Person Centered Practices.
· Jack Brandt and Dawn Machonis facilitated the sessions. Both group and individual sessions were conducted.
· Participants gave feedback on what they liked and didn't like after each chapter.
· The mothers of the young adults participated during Chapter 3 and provided feedback later.
· Many changes were made to the content and process based on the recommendations from the young adults and their mothers.

Page-by-Page Partner Instructions
Cover Page
· PURPOSE: To introduce the workbook and explain its purpose.
· INSTRUCTIONS:
· Read aloud the title and write in the person’s name.
· Discuss how you will work together (who reads/writes).
· Discuss when, where, and how often you will meet. The setting should suit the person's preference (e.g., morning focus, needing quiet).
Page 3
· PURPOSE: To acknowledge people who helped; to introduce the concept of “contributor.”
· INSTRUCTIONS:
· Read aloud the information on this page (excluding the bottom paragraph).
· Explain that many people helped develop the workbook.
· Point out the “contributors” list. Ask if the person knows the word's meaning; explain it if needed.
· Explain that these five young adults tried the workbooks and made suggestions. (Use judgment on whether to share that they have intellectual disabilities.)
Page 4
· PURPOSE: To explain the process for completing the workbook.
· INSTRUCTIONS:
· Read each bullet aloud.
· Make sure the person knows it’s okay to ask if they don't understand something.
· Write the partner’s name in the blank.
· Discuss and agree upon the schedule, setting, and time of day.
Page 5
· PURPOSE: To describe the final products; to introduce “support” and “résumé.”
· INSTRUCTIONS:
· Read this page aloud, one bullet at a time.
· Ask if the person knows what “support” means. Explain that everyone needs help at work. Give a personal example and ask the person for one.
· Ask if the person has heard of the word “résumé.” Explain that it is a typed paper with information helpful for getting an interview and a job.
Page 6
· PURPOSE: To introduce chapter names and predict content; to reinforce “support” and “résumé.”
· INSTRUCTIONS:
· Read each chapter title one at a time.
· Ask the person to guess what each chapter might be about. Note their predictions.
· When reading Chapters 3 & 4, check if the person remembers the concepts of support and résumé.
Page 7
· PURPOSE: To introduce Chapter 1: Great Things About Me.
· INSTRUCTIONS:
· Read aloud the chapter title.
· Explain the chapter will help them recognize great things about themselves, important people in their lives, and why people work. (Acknowledge accurate predictions.)
· Tell the person there will be a homework assignment.
Page 8
· PURPOSE: To identify the person’s positive qualities; to introduce/review “feeling proud.”
· INSTRUCTIONS:
· Read aloud each question one at a time. Have a conversation before writing answers.
· "What are some words that describe you?" Focus on descriptive words/adjectives that describe their personality (e.g., responsible, caring, easy going). Give examples from people you both know.
· "What do you like about yourself?" Listen and fill in their answers.
· "What are some things you have done that you are proud of?" Discuss what “proud” means. Prompt ideas (awards, special recognitions, accomplishments). Give a personal example.
Page 9
· PURPOSE: To document close people; to gather information for future support and employment networking.
· INSTRUCTIONS:
· Read aloud each question.
· Write in first names or how the person identifies them (e.g., Mom, Coach Lawson).
· Remind the person that they don't have to fill in every line.
Pages 10 & 11
· PURPOSE: To explore reasons people work; to introduce “feeling useful”; to discuss reasons they want to work.
· INSTRUCTIONS:
· Read aloud the top of the page.
· Read each reason aloud one at a time. Check for understanding. “Feeling useful” may be explained as “having a purpose” or “being helpful.”
· If the reason applies to the person, check the box.
· Read the last question and write any other reasons the person wants to work.
Page 12
· PURPOSE: To introduce the first homework assignment and explain its instructions.
· INSTRUCTIONS:
· Read each paragraph aloud and check for understanding.
· Discuss how the person wants to do the homework: interview someone and record answers, or have someone fill the pages out?
Pages 13, 14, & 15
· PURPOSE: To pick someone for the homework; to introduce and practice “interviewing”; to collect more information.
· INSTRUCTIONS:
· Tear out pages 13/14, 15/16. Ask who they want to interview. Write the name(s) and relationship on page 13. (Refer to page 9 for ideas.)
· If the person chooses to interview, have them practice reading the questions aloud and practice a mock interview with you.
· Discuss “interviewing” for a job: talking with a future employer, asking and answering questions.
Page 17
· PURPOSE: To ask the person to think about their dream job for the start of the next chapter.
· INSTRUCTIONS:
· Read aloud the page.
· Ask the person to begin thinking about their job. Explain a dream job is: "If you could have any job in the world, what would it be?" Give a personal example.
· Tell them that dreams and wishes can change over time.
Page 18
· PURPOSE: To summarize Chapter 1; to celebrate its completion.
· INSTRUCTIONS:
· Ask the person what they liked best and didn’t like about Chapter 1.
· Congratulate the person for their hard work. Compliment their work.
· Remind the person of their 2 homework assignments.
· Remind the person of the next meeting's date, time, and place.
Page 19
· PURPOSE: To review the assignment from Chapter 1; to introduce Chapter 2, The Job I Want.
· INSTRUCTIONS:
· Review what you talked about in Chapter 1.
· Look over the homework. Read the answers together and ask if the person agrees. Slip the pages back into the workbook.
· Read aloud the title of Chapter 2.
· Explain this chapter will help them think about the sort of jobs they might like to do.
Page 20
· PURPOSE: To identify the person’s dream job and understand why they want it.
· INSTRUCTIONS:
· Read the page aloud and ask if they thought about their dream job.
· Write the dream job in the first space.
· Ask the person the reason they would like this job (e.g., if they want to be an actor, ask what an actor does that they want to do).
· Have a conversation to understand the deeper reasons (e.g., one specific duty, wearing a uniform, status, or wanting to be like a family member). Keep questions open-ended and take notes.
· Write down the reasons they would like this job.
· Ask them if they want to draw a picture.
· Discuss the importance of a goal. Explain that if a dream job is unattainable, they can find things like their dream job that will make them happy. Give a personal example.
Pages 21 & 22
· PURPOSE: To identify the person’s interests and passions.
· INSTRUCTIONS:
· Explain that these pages cover things they like to do in general, which hopefully overlap with jobs later.
· Read each question aloud, one at a time, have a conversation, and write in the answers.
· "What do you like to do for fun?" Ask about hobbies and how they spend their time. Mention things you know they like doing.
· "What things do you enjoy doing with others?"
· "What do you love learning about?" (e.g., history, theater, crafts).
· "What chores do you do at home?" Ask them what chores they like to do, if any.
· Remind the person that more information is better.
Page 23
· PURPOSE: To identify things the person does not like to do to get a clearer picture of things to avoid in a work environment.
· INSTRUCTIONS:
· Read each question aloud, one at a time.
· "What things do you not like to do?" Explain that everyone has dislikes; give a personal example.
· "What makes you mad or unhappy every time it happens?"
· Explain that they should avoid looking for jobs that include these dislikes.
Pages 24, 25 & 26
· PURPOSE: To introduce the word “volunteer”; to identify paid and volunteer work experiences; to discover likes and dislikes about work.
· INSTRUCTIONS:
· Read the heading aloud. Ask if the person knows what “volunteer” means. Explain it is an unpaid job that still requires the responsibilities of working (being on time, calling in sick). You may introduce “community service.”
· Explain they may pick three work experiences (volunteer or paid).
· Discuss each job one at a time and write what they did and didn’t like about the experience.
Page 27
· PURPOSE: To reflect on recorded information; to identify two things the person would like to do as a job.
· INSTRUCTIONS:
· Read aloud the first paragraph.
· Review what was written on page 13 and pages 20-22.
· The person needs to pick two areas of interest they would like to do for a job. (Be careful not to assume they want to work in every area of interest.)
· Read the second paragraph to introduce the next two pages.
Pages 28 & 29
· PURPOSE: To compile a list of possible work places based on interests, likes, and dislikes; to introduce how to find jobs that match an interest.
· INSTRUCTIONS:
· Read the first sentence and fill in the blank with the first interest from page 27.
· Read aloud the paragraph. Think of as many places as possible where someone could work with this interest. (Ask others or look on the internet.)
· Remind the person the job needs to be based on what they like.
· Do the same for Interest #2 from page 27.
Page 30
· PURPOSE: To identify someone who knows the person well to fill out the Personal Profile.
· INSTRUCTIONS:
· Read aloud the first paragraph.
· Explain that this homework collects more information, as others sometimes see things about us that we miss.
· Talk about people who know them well. (Refer to page 9 for ideas.)
· Write the person’s name, their relationship, and how long they have known each other. It is recommended the person not be the partner to get an outside perspective.
Page 31
· PURPOSE: To review the Personal Profile questions; to obtain more information about the person.
· INSTRUCTIONS:
· Read each question aloud and check for understanding.
· Tear out the page so the person can take it with them.
· Remind them to bring the Personal Profile back to the next session for review.

